Date:  



MEMORANDUM

To:  <     >
       Dean of <     >

Via:  Human Resources Office

From:  <     >

Subject:  Recommendation to fill Job No. <     >

I have considered the individual referred by you in accordance with UH Administrative Procedure A9.480, Casual Appointments.

I recommend that <     > be appointed to fill this position on the basis that s/he is a qualified applicant with the recommended salary of <     > and recommended start date of <     >.

I have complied with the University policy on casual appointments, A9.480, EEO/AA laws and policies, federal and state statues, regulations and policies as applicable.



________________________________________
Committee Chair/Coordinator                      Date


APPROVED / NOT APPROVED



________________________________________
Dean                                                                    Date
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