
Date:      
  Revision  FORMCHECKBOX 

LeEward Community College

REQUEST FOR A NON-INSTRUCTIONAL Teaching Equivalency (TE) ASSIGNMENT
I.
Personnel Information:

Name:      
Division:      

(Last, First, MI)


UH ID No:      

Appointment:
   FORMCHECKBOX 
 9 Month
or
 FORMCHECKBOX 
 11 Month
II.
Description of Duties:
     
III.
Compensation for this Assignment:
Assignment Period (select one):
 

 FORMCHECKBOX 
 Semester      
OR
 FORMCHECKBOX 
 Academic Year       
OR
 FORMCHECKBOX 
 Fr/To      

Ex: Fall 2013
Ex:  2013-2014
Ex:  9/11/2013-3/13/2014
Account Code(s) if funded through Special or External funds:      
Banner Code for this Assignment:      
Position Code:      


% of salary if special

Number of non-instructional TE for this Assignment:  (1TE=40 hours)
or external funds

Fall 
Teaching Equivalencies (TE)
     
     


Spring
Teaching Equivalencies (TE)
     
     


Summer*
Teaching Equivalencies (TE)
     
     

Total TE for the Academic Year for Instructional Faculty.  

Fall
Spring
Summer
Academic Year (total)
Total Instructional TE
     
     
     
     
     Estimated as of date on this form
Total Non-Instructional TE  
     
     
     
     
     Include all non-instructional TE to date
Total TEs 
     
     
     
     
IV.
Justification for Appointment and Impact if not approved:

     
V.
Contacts
Requesting Department/Program:      
Contact Person:      
Phone No.:      
Revision Number:  1  2  3  4  5  (if applicable)

Reason for revision:

     
VI.
Approval of Appointment:

RECOMMENDED/NOT RECOMMENDED:
___________________________________
___________________________________

Division Chair/Coordinator
Date
Dean/Director
Date

APPROVED/NOT APPROVED:
Funds are available to support this request.
_____________________________________
____________________________________

Principal Investigator
Date 
Business Office
Date

(Contracts/Grants funding only)

APPROVED/NOT APPROVED:

_____________________________________
Vice Chancellor
Date
Revised 10/29/2013

Non-Instructional Work App v5.doc

